	Collections Assistant , Baylor University- Mayborn Museum, Waco, Texas

	Posted: 7/13/2009

	Closes: When Filled

	Summary of Responsibilities: Baylor University is the oldest continually-operating university in Texas and the largest Baptist university in the world. Classified as a research university with “high research activity” by the Carnegie Foundation for the Advancement of Teaching, Baylor blends an international reputation for educational excellence and a strong Christian commitment with a robust research program aimed at the discovery of new knowledge across all academic disciplines. Baylor is actively recruiting new faculty committed to teaching, scholarship, creative expression and research. With a total student enrollment of more than 14,000, Baylor offers 146 baccalaureate, 76 master and 25 doctoral degree programs across 11 academic divisions.

	Required Qualifications: Position Description:

This position specifically supports the mission by assisting the Collection Manager in the care of the museum's cultural and natural history collections, including but not limited to conducting inventories of the collection; arranging and organizing collection items to facilitate care and management; inputting collection data to keep computerized records up-to-date, and providing scholarly and professional services to students, faculty, staff, researchers and the community.

Qualifications:
An Associate's degree and two years of relevant experience are required. A Bachelor's degree and one year of relevant experience are preferred. The candidate must possess strong computer skills, communication skills both oral and written, interpersonal skills, and the ability to work independently. The candidate will have an interest and understanding of cultural history and natural science. Interested persons are asked to please submit a resume and letter of interest along with the Baylor application form.

	Compensation: SALARY: $13.33 per hour base 

	How to apply: To Apply: Interested applicants should complete the Baylor University on-line application at http://www.baylor.edu/hr_services/staff_employment, 
along with the submission of a resume and cover letter. Applications will be accepted until the position is closed. 

Baylor is a Baptist university affiliated with the Baptist General Convention of Texas. As an Affirmative Action/Equal Employment Opportunity employer, Baylor encourages minorities, women, veterans, and persons with disabilities to apply.


